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GOVERNMENT OF ASSAM

ORDERS BYT}IE GOVERNOR

SECONIDARY EDUCATION DEPARTMENT ::: DISPUR, GUWAHATI-6

NOTIF'ICATION

The 1lth July,2022

No.ASE 6B0120iln85,- In exercisc of thc powers confsred by sub-scction (t) and (2) of section 14 of the
Assarn Elcmcntary and Secondary School Teachcrs' (kcgulation of Posting and fhansfer) Acr" 2020 (Act No.
III of 2020), thc Govcrnor of Assrru is hcrcby plcasod o Braks tbc following mlos, namcly:-

Short title"
cxtcnt and
commencemcnl

Dcfinitions

t, (t)

2,

(2)

(3)

(l)

Thecc nrlcs rrlr bc etled thc Assam Blcrrcnury and $ccondary
School Tcachcrs' (Regulation of Posing andTransfer) Rules,2022.

They shall come into force on the date of their publication in tho

Official Gazettc.

It shdl oprply to all the schools establistEd within the Sarc of Assam

under thc Governmcnt of Assstrt.

In thesc nrlos, unle*s the con&xt ottcrwiso ttquircg-

(a) "hrpils Teqchor Rdio( PTR)" meaos the pupil teacher ratio a$

providcd rmder acction 19 md 25 rcad with the Schedule of thc
Riglrt of Chit&co to Froc and Compulsory Educatim Act,2009
and rulc 2I af tho Asmm Right of Childmr to Frcc and
Compulsory Education Rulss, 2011, itr r school shall bc ,-
(i) 30:l in(IoworPrimary)BlcmentrrySshools;

(ii) 35:l in(UpperPrimarylElcmcntary$chools;

(iii) 40:l in Secon&ry Schools;

(iv) l0 nos. (minfunum) ofPupil in each subjwt in Secondary
School;

(v) "Toacher" means tcachq gs defined in the Act in scction 2
clause (p) shall also incfudq Dcmomtrators, Instructors or
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arly teaching maff engagsd or appointed, in whatsoovs
mmc worting in Govcrnmcnt Schools, Provincialicd
$chools, Schools run and managcd hy SSA or aey
Goysnment ftmdod Institurions or Organiouione boih of
Elcmrnwy and $mndary Isvcl Schoh drarring Salary
or fixod pfiy or remuncration fiom the Gorrsmment
oxchequcr.

tb) *Poded Distrid'rneanf the district where fie Teacher/Tutor is
eurrcntly postod prior to hfu epplicuiou for trarnfor.

(c) "hopoerd DisEicf mians ths disfict of the school to which &e
Teacher/Ibtor iutBndr to got himsolf transferrsd.

(d) *Rcgistration" mcans rcgistration of Tcnchcrs ad Officials in thc
orline Traasfer Porial

(2) Words and oprcssion used in thesc rulss and not defined hecin, abovc
but defincd in thc Act, rhall have the same moanings respcctincly,
essignod to them in thc Aa and thcrcrfftr. in cass of my conflia, thc
provisionr in the Act. sLall pruvail.

Thc following catsgoris of Teacher sha[ regfuEr their namer undsr thesc
nrlu. namcly:-
(a) Elcmcnary Teachcr/Tutor
O) Secoadary Teacherlfuor
(c) Sanagra Siksha Asmm (SSA) Teadrer.
(d) All othcr Tcachers/fttoms in the E<lrmtional bstimtions nrn by thc

Governmenl
Thc Teachers/T[Brs shrll crcats onlino Accounr ro rcgbter himsclf by
providing Namc, Emsi!, Datc of Birth, Gender and othcr information related to
his Scrvicc nlongwith passmrord in httn:1/hrmsarstm,in,

For rcgistration ofthcif namsr Tcactere $hall e[ow thc following$tsp$:.

(l) All rho Tcm(rcrSTumrs shall rcgister in thc wcb poral, namclyr
"lltIffillhmru[gulis";
The Teaehcrs/futorr shall srbrnit their dctails to creatc thsir Scrvice
Profile in the portal;

(3) The Tsocher/Tulor shall uplood scanned copy of Photo. Signaturc md
docurncnts rclating to tfteir acadcnric and Profcssional qualiftcation rnd
ryaoinment loltr and pwtuts Transfcr fuers. Aunchmenr Orders,
SunaionlRctenttonlTreasury Authcntication oopid Numbars. etc.
indicating thcir prxenr pmt rnd ell othcr informgion rchting to ttc
Smric+pmlile;

({) Only regisrcrcd Teachcr and Ttrtore shall bc considcred for translbr ;

(5) The Scrvicc pmfile shrll bc verificd rt District t"cvcl sqaratcly for
Elcmentary. Sccondary. Samagra Sikdho Assam (SSn)
TcachcrJTutors.

6. There rhall bc cight t5rycs of transfor applioations of Tcachersfulorr, namcly :-

!

R*gistration of
Tcachc.rs

Rcgistration 4.

Proccss of 5.
Rcglrtration of Tecchers

Typcs of On-Uno
Application for nursfer
of Tcschcrs/T[tors

3.

(2)

(i)

(ii)

(iii)

Munral rsnsftr (tntra Digtrict) * Elemcnury, Secondary, S$A rnd other

Sovemmont supprtd In$iutions.

Mutuat tronsfer (tnter District) - Elenrentary, Smondary, SSA and other

Govcmment supponsd lnttitutioru.
tnra District (Within di*rric$ - Elffiieniary, Ssconduy, SSA and other

Govemmqtt suppoilod Innitutions.
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Proccdurc ofscekiug
transfcr within thc
Disrict {lntrs Di$dcr}

(iv) lnter District - Elerncntary. Scccndary. SSA and qhcr Govcrnmcnt
supportod Insti tutions.

(v) lntra Disuict under Exigcncics * Elemertary, Sccondary. S$A End othcr
Govsrnrnent supporred Institutions.

(vi) Inter District under Exigcncie - Elerncntary, Seondary, $SA and other
Covornment supporred Institutio$s.

(vn) Transfer under cxigencio* by the Depury Commissioner of the Disrrict.

(viiil Transfcr undcr exigcncics by thc Dcpartmcnt of Sccondary and
Elementary Edxation Depsrtmeot.

7' (l) For Elcqrcurary l*vol Schoolsi

(i) Windows for Application for transfer Srall open for 30 dayVone
monlh. from l{ April ro 30'rApril in a Yeru. It shall bc notificd
in the Ncwspapcr/ Transfer Portal dashboard.

se*ing transfer sball opcn the Transfer Porral
and log in by Clicking the option for

forTrrmfer'
EE40l (Part A end B) at Annerrrc-l shall appcar

online;

(iii) Applicant shdl lill rp lhe onlina {icldr of Part A. thcn dowrload
Prrt B, fitl up accordingly, with sclf appraisal atrd Hcad
MastcitPrincipal's ccrtilicatc and rryload thc sanrc in thc portal.

(iv) Applie.ant shsll sclect onE $chooJ within thc District having
bigh Pupil TeEchcrRafio (PTR) School ftom the mastcr data list
of the wcamics in the district of rcspcctivc crtegories of
TeacherslTutors.

(v) Applicaff shall fulfil atl thc roquircmcnts and mcttion thc
ground for seeking Transfer 0s por provieion cf thc Act. Thc
documcnts that arc ruguircd to subct*ntirte lhc grounds of
tr*urfcr chall bs listcd in the Transfor Porrrl. Applicant sholl
upload the roguircd documonts in thc amltcrurc box of the
Application format.

(vi) And lhen shall clic* ths StrHv{IT button

(vii) Thcreaftcr the a'pplicrtion of thc Tc.cher/Tutor in onlihc modc
shall bc tmuefqtud ts th€ rc$peclive Districr Elgmcntary
Educatiu O(ficcr (DEEO) and thc concerned Blsck Elqmcutary
E<lucation Officer (BEE0!tslock Elenrentery Ehucation
Offiosr (BEEOs). All the ccnc*med Authorities shull
irumcdiarcly gcr an ALERT in ftctr rcgisturcd mobile.

(viii) Fnom l5thApril to t76 April snd ldMayto ?mMay ofthe Ycar.
thc District Elemcntary Edumtion OIIicer (DEEO) and the
Block Blem€ntary Educrtion Of{Icers (BEEOs} shall check thc

(ii)
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Portal Dashboard for Transfer P*titions and start the verification
and authentication of tha document submitted in the onlinc
portst by the applicant.

(ix) The Block Blenrentary Fducation Offrcer (BEEOy Block
Elernentary Education Olficers (BEEOs) after wrifieation
fumish their report in the assigned online fields and rcturn ihc
Application with tho rcport to thc DEEO by tfh May of the
year.

(x) Tbe District Elcmentary Education Oflicers (DEEO), aftcr
rcccipt of thc rcport from thc conccrncd Block Elementary
Education Offrcers (BEEOs), shall forward the report to the
District L*vel Committe (DI.C) of rhe respective Districts, by
I4s May of thc year.

(xi) From lSe May to lgrb May of the year, thc District Levcl
Commitrcc (DIC; shall open and examins ths rcpofi rsceivcd
frcrn District Elemcntury Officer (DEEO) and after fullilrnent
of the critcria for Transfer, dispose of the same with its
recommendatioh to the Appointing Authority for transfer.

(xii) On rcceipt of the recommendttlou for Transfcr from thc Disuict
Levcl Committee (DLC), the Appointing Authority shall
generate the transf,cr Ordcr in public interest within 07 days or
by 3ld May of the year &om rrceipt of the repofi in the Portal
after being sutisfied with the Pupil Teacher Ratio (PTR) and the
rccommcndation in favour of thc Applicant Teachcr/Tutor.

(xiii) If applicafion is rejsctcd thc reasons of such rejection shall be
infonmed to th4 Applicant in ths registered mobilE and in the
Portal and thereaftcr the petition shell be closcd.

(xiv) District Lwel Committee (DLC), in the event of requiring
addiliorral information or for qucynay rcvert back the
application to tre District Elemontary Educarion Officer
(DEEOp Block Elemcntary Education Offrcer (BEEOy Block
Elementary Education OJficcrs (BEEOI), on thc same assigncd
date* by titr trlay 0o I96 May of the Yearof its sittings.

(xv) From l*r June to 7rh June tho rcspective Block Elementary
Education Officer (BEEOI Block Elementary Education
Oflicers (BEEOg), shall rc-opon the Transfcr Portal ro frrrnish
additional inforrnation or mect the querics and authenticstc all
the informations relating to iu the Application and with its
rs,port return it to the District Elernentary Education Officer
friugol by 12ft June.

(xvi) The District Selecrion Committee (DLC) shall again sit benryeen

15$ to l9n June of the 1rcar and cxamine the report and if it
fulfils the criteria shall recommend for transfer to tlre
Appointing Authority/Director of Elcmentary Education (DEE)
or rejoct the proposat.
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(xvii) Bassd oil the rccommeudation of rhe Districr Sclection
Committee (Dtf) thc Appointing AuthoriryrDSE shall issuc the
transfer order by 30th Junc of lhc year.

(xviii) A notification of information shall go to the Applicanr in hi$her
rcgistercd mobile number rcgarding rhe aceepnnce or rejection
of the application with reasons.

(xix) There shall be option to revoke the process at ary stage. in the
cvent of any effor detccted or the Authority not bcing satisfied
with the information.

(xx) The movement of Teflchers/Tutors under order of transfer shall
takc ptace betrveen 1{ July to 3l{ July/ Summer Vacation/ or as

duly notified.

(21 ForSecondary Level Schools:

(i) Windon's for Applicatiou for trarsfer shall open for 30 dayslone
month. fmm ld April to 306 *pril in a Year rvhich shall bc
notified ih the Nervspaperllransfer Poltsl dashboard.

(i0 Applicanp seeking transfer shall open the Tranrfer Portal
htp://hrmsasrzm.h rnd log in by Cticking the oplion for
'Apply fdr Transfer'
Fonnat $E.OOI {Part A and B} at Annexure-Il shall appear
online.

(ii| Applicant shall fill up the onlinc fields of Parr A, then downloatl
Part B, fill up accordingly, with self appraisal ond Head
Mastcr/Principal's certificate and upload the same in the portal,

(iv) Applicant shall selcct one School within the Dietriet having
high Pupil Teacher Ratio (PTR) School lhom the mnster data list
of the vacancies in the district of respcctive catcgories of
TeacherVTutors.

(v) Applicant shall futfil all thc rcquircmcnts and mcntion thc
ground for seeking uansfer a.e per provision of the Act. The
documents that are requirtd to substantiatc the grounds of
transfor shall bc listed in lhe Trtnsfer Portal. Applicant shall
upload the rcquircd documents in thc Anncxure box of the

Applicatton fonnat.

(vi)

(vii)

Andthen shall click ths $UBMIT button.

Therea{tcr the applicalion of thc TeacherfTutor irr onlinc modc
shall bc transferrcd to thc respcctive Inspcctor of Schools (IS) of
the concerned districts. The concerned Authorities shall
immediately get an ALERT in their registcred mobile .

(viii) From l5hApril to t?tb April and l" May to ?s May of thc Ycar,
thc Inspector of Schools (lS) shrll check rhe Portal Daehboard
ficr Transfer Pctitioas md strnt verification and authsntication of
the doclunents submittcd by thc applicants.
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(ix) The Inspector of Schools (IS) of the concsrncd districts aftar
vcrification and wi*r th€ rEport in thc assigned online ffelds,
shall fonyarrd his rcport to the District [*vol Committse (DL,C)
af the respective Districts by l4ttMay of the year,

(x) From l5h May to lgth May of tho ycar. the District L,cvel
Committee (DLC) shall open and examine tlre report rcccived
from lrspoctor of Schools (lS) of the concemed districts and

after fulfilmenl of the crltcria for tanrfer, dispose of the same
with its recommendation to the Appointing Authoriry fo,r
transfer.

(xi) On receipt of the rpcomrncndation for tmnsfer from the Dishict
Level Comminee (DLC), the Ap,pointing Authority shall
gunerate thc transfrr Older in public interest qrithin 07 days

from reccipt of the rcport in the Portal or by 3l{ May, affer
bcing satiefied with the Pupil Teacher Ratio (PTR) and the
recommcndltion in farour of the Applicant Teacher/Tutor.

(xii) If application is rcjectcd the reasons of such rcjection shaU bc
informed to the Applicant in the registcrcd mobile and in the
Portal and thcrcaftcr the pctition shall bc closcd.

(xiii) District Lcvcl Committee (DI.C), iu the event of rcguiring
additional information or fur query may reven back the
Inspcotor af Schools (IS) between l5s May to l9'h May of its
sittingp, ofthe yerr.

(xiv) From lst Jrure to ?th June the Inspoctor of Schools (IS) shall re-
open the Ttansfer Portal to fitmish additional information or
mcet the qufrics and auttenticatc all &c information relatiug to
in the Application and with its repon rctury it to lhe Disrrict
Elemcntary iiducation Oflicsr (DEEO) by l4e June of the year.

(xv) Tbe District Selsction Cornmittas (DLC) shall cgain sit bersrcen
156 to l9s June of the year and examine the report ard if it
fulfils the crilerit shall recommcnd for tansfcr to the
Appointing Authority/Director of Secondary Edrrcation (DSE)
or rcjcct the proposal.

(xvi)

(xvii) A noti{ication of infotmation $all go to th€ Applicant in his.fter
registcrcd mobile numbcr regarding thc acccptancrc or rejection
of the application with rcasons.

(xviiil Therc shslt b€ option to revoke the pmcess at any stagc, in the

evcnt of any eror detected or the Authority not being satisfied
with thc ilformation.

Thc movement of Tsschers/Tutors undcr ordor of transfer shall
take place berwecr ln July to 3ls July/ Summer Vacation/ or as

duly notificd.

Based on the rccommendation of the District Sclection
Committee (DLC) tlp AppointingAuthority/DSE shall issue the
transfer order by 30'h June of the year.

(xix)
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Procedure of seeking 8. (l) For Elementary Level Schools :
Inter District
Transfer

(i) Windows for Application for transfcr shall open for 30 days/one
month, from l* April to 30ot April in a year which shail be
notified in the Ncwspaper/ Transfer Portal dashboard-

(ii) Applicant seeking transftr shall open the Transfer Portal
httplftrmsassam.in and log in by Clicking the option for
'Apply for Transfer'
Fomrat EE-002 (Part A and B) 8t Atrnexurc-Ill shall appear
online,

(iii) Applicant shall fill up the online fields of Part A, thcn dorvnload
Part B, fill up accordingly, with self- appraisal and
HlWPrincipal's ccrtificate and upload the same in the portal.

(iv) Applicant shall selea one Schoot in any of the proposed District
having high Pupils Teacher Ratio (PTR) School from thc masler
data list of District-wise vacancies in thc State of respectivs
categories of Teachers/Tutors-

(v) Applicant shall fulfil alt thc rcquirements and mention the
ground for seeking Transfcr &c per provision of the Act. The
documents that are rcquired to substantiate *rc grounds of
transfei shall be listed in thc Transfer Portal. Applieant shall
upload' the required documents in the annexur€ box of the
Application fornrat.

(vi) And then shall click the SUBMIT button.

(vii) The Application in online mode gets transferred to lhe
respcctivc District Elementary Education Offrcer (DEEO) of the
wo districa and the concerncd Block Elementary Education
Offieers (BEEO) of the two Blocks (District and Block posted

and proposed).

(viii) From l5u Aprit to l?6 April and Is May to 76 May of the year
during the opcration and after the closing of online Application
Window, the DEEO and the BEEOs shall chsck the Portal
Dashboard for Transfer Petitions. Both lhc DEEOs and the
concemed tw'o BEEOs of both the posted ard proposed District
shall open, cxaminc and authcnticate thc documcnt submittcd
by the applicant

(ix) Both thc Block Elementary Education Officcrs (BEEOs), aftcr
authanticalion of tho informstion submitted, shall submit the
rc.port to their respcctive District Elemcntary Education Sfficcrs
(DEEOs) by t2t May of thc year. Both the District Elcrnentary
Education OfEcen (DEEOs) shall examine and forward the

report to the Statc l*vel Comrniftee (SLC) by l4o May of the
yew.

(x) From lfh May to I9'h May of the year, the State Lcvel

Committee (SLC) strall opcn and examine thc ftrlfilnnent of the
criteria for transfcr and dispose the sarnc with its
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(xi)

(xii)

recommcftdrtion to thc Senior-most Secrctsry of the rcrpcctive
Departmcnt for approval of its rpcommendation for kanrfe.r of
the Applicant.

From 20n Mey to 25th May of thc yar, thc Ssnior-most
Secretary of the respective Department shall open the Portal,
examine and if found in order as p€r the provisions of the Act,
sh*U approve and endorse the approval for transfer to the
Appoinling Authcrity or reject or if not satisfied shall revert
back thc proposal Io the respeclivc Disfict Elementary
Education OtHcsr& (DEEOs) for re-verification anrl re-
submission ofrcpon.

Appointing Authority shall get a noification in the registered
mobilc and in the Transfer Ponal and generate thc ransfer
Order in public interet within 07 days or by 3l'r May of the
ye&r fronr the Porral after being satisfied with the
rccommcndation.

(xiii) Statc l*vcl Committcc (SI.C), in the cqsnt of rcquiriqg
additional information or for query may rcvcrt bach the
proposal to thc rcspective Disrict Elementary &lucation
OfficErs (DEEOs) bctwecn I5'b May to l9.h May of its sittings.
of the year.

(xiv) Fnrm l$ June to 7e June the respectivc District Elernentory
Eduoation Oflicers (DEEOs) shall re-open the Transfcr Portal to
fumish additional information or meet the queries and
atrthenticatc all thc informations rclating to in thc Application
through the raspec{ive Block Elementory Education Oflicers
(BEEOs) and with the repon forward to the State kvel
Commirteti (SLc) by t4n June of rhe year.

(xv) The State Level Committee (SLC) shall again sit betrreen 156

to t9m lune of thc year and exarninc thc ontins rcport and if it
firllfills the criterira shall recommend for transfu to the

rppoirrting authority/Director of Elementary Education (DEE)
or rcjcct the propoml.

(nvr) Bascd on lbe recomruendation of thc Stats Lovel Comrnittee
(SLCXSenior most Secrctary, the appointing arrhorityrDircctor
of Eterneaary Education (DEE) sholl issue the transfer order by
306 June oft[c year.

(xvii) A notilicatirrn of informatiou shall go to the Applicant in hhlher
registercd mobile number reguding the acccptance or rcjcction
oftho application with reosolts.

(xviii) Therc thall bc option to revokc tbc proccss at any sagc, in the

event of any eror detected or the Authority not boing satisfied

with tlre information.
(xix) Thc movetnent of Tcachers/Tutors undcr order of transfcr shall

take place berruen ln July to 3lc Juty/ Summer Vacatioty' or as

duly notificd.

a
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(2) FoR SEcoNDARY LEVEL SCHoOLS :

(i) Windows for Application for uansfcr shall open for 30 days/oae
month, from l" April to 30u April in a Year which shatt bc
notified in the Ncwspapcr/ Transfcr portat dashboard.

(ii) Applicaut soeking transfer shall open thc Trrnsfcr Portal
htp/lhrmsassam.in and log in by Clicking the option for
'Apply for Transfer'
Format SE.002 (Part A and B) at Anncxurc-IV shall appcar
online.

(iii) Applicant shall fill up the online fields of Parr A,lhm download
Part B, fill up eccordingly, with self appraisal and Head
MasterlPrincipal's scrtificatc and upload the samc in thc portal.

(iv) Applicant shall selecl one School in any of the proposed District
having high PTR School from the master data list of District-
wise vacancies in the State of respective categorias of
TeacherVTutors.

(v) Applicant shalt fullil all the rcquirements and mention thE
gound for seeking Transfer ss per provision of the Act. The
documents that are required to substantiate the grounds of
transfer shall be listed in the Transfer Portal. Applicant shall
upload the required dscuments in the antrexure box of the
Application format.

(vi)

(viD

(viii)

And then shall click the SUBMIT button.

The Application in onlinc modc gots transfcrrrd to the
respcctiv0 Inspector of Schools 0S) of the two (proposed and
postcd) districts.

From 15ft April to lZu lpril and l$ May to ?r May of the yerar

during the operation and *fter the closing of Application
Window, lnspector of Schools (lS) of the two districts shall
chcck tho Portal Dashboard for Transfor Pctitions, cxamine and
authenticate tho documents submitted by the applicant.

(ix) Both thc Inspcctor of Schools (IS) of the two (proposcd aud
posted) districts, after authentication of the information
submitted, shall disposc the Application by 146 May ofthe year

and endorse its report to the State Level Committee (SLC).

(x) From lSe May to I9o May of the year the Statc lrvel
Committee (SLC) shall open and examine the fulfilment of thc
criteria in rcspect of transfor proposal and forward their
rccommcndation to lhe Senior-rnosl Secretary of the respective
Department for approval for transfer of the Applicant
Teachcr/Tutor.
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(xiii) State Levcl Committce (SLC), in the cvent of roquiring
additional information or for query may revsrt back the
proposal to the respective lnspector of Schools (ISs) bctrveen
l5h May to l9G May of its sittings, of the year.

(xiv) From ls June to ?fi June tha rcspective lnspector of Schools
(tSs) shall rE-opon the Transfer Portal to furnish additional
information or meet the queries and authenticste all the
informations relating to in dre Application and forward the
proposal to the State Levcl Committee (SLC) by t4s June of the
yeor.

(xv)

(xvi)

(xvii)

(xviii)

The Satc Level Comrnittee (SIf) shall again sit betwoen 156
to l9o Jure of the year and cxamine the online report and if it
fulfills the criteria shall recommcnd for transfer to thc Senior
most Secrqtrry/Appointing Authority4)irector of Secondary
Education (DSE) or rqiect the proposal.

Bascd on the rccommendation of the State Levcl Commincc
(Src) the Appointins Au&oritylDirestor of S-econdary
Education (DSE) shall issue the transfcr ordcr by 30u Junc of
the year.

A notification of information shall go to the Applicant in his/her
registered mobile nurabsr regarding tho acceptance or rcjcction
of the application with reasons.

Thero shall be option to revoks the process at any stagg in the

evcnt of any error detectcd or thc Authority not being satisfied
with tbe infornration-

Proccdure ofseeking I
Mutual Transfer
within rhe District

(xixl The movement of Teachcrs/Tutors under order of trmsfer shall
take place between l3t JuIy to 3ln Julyl Summer Vacation/ or as

dulynotified.

(l) FoR ETEMENTARY LEVEL SCHOOLS :

Windows for Applioation for uansftr shall rcnrain open round

the year. It shall be notitied in the Newspapcr/Transfer Portal
dashboard.

(i)

(xD From 20h May to 25m May of the year, the Senior-rnost
Serctary of the rcspcctive Dcpartmmt shall opcn tbe Porlal,
exemiae and if fourd iu order as per the provisions of tho Acg
shall approve and forward the approval for fransfcr to the
Appointiug Authoriry, Thc propo*al may be rejertod m rcverted
back to Inspcctor of Sehools (IS) for re-cxamination and re-
subrnission.

(xii) Appointiag Autlrority shall get a notification in the registercd
mobile aud in thc Trausfsr Portsl aud gencrats the transfcr
Ordcr in public intersst within 07 days or by 3lc Mayof the
year from the Portal sfter bcing satisfied with thc
recommendation.
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t

(iv)

(v)

(ii)

(iii )

(vi)

(vii)

(viii)

(ix)

(x)

Applicurt seehing tran$f€r shall oper the Transfer Portal
http:llhrmsassam.in and log in.
Thcre shall be two optiono for Mutual Transfer.

'Listfd for Mutual Transfer" and 'Apply for Mutual Ttansfer'-
Usted as intending fior rnutual tnansfer to a specific part of the
district.

Clisk the option for -Listsd 
for Mutual Transfcr'

A Statement with bhnk fieldr will appear ceeking all the
dctails of thc intcnding Tcrchc*/Tutor.

The intending Teacher/Tutor shall fill up the mandatory
and optional fields.

Applicant shall fulffl all the requirements and msntion
the ground for scekiug transfer a$ pcr provision of the Act. The
documents that are rcquired to substantiate thc grounds of
rransfer shall be listed in &e Transfer Potral, Applicant shall
upload the required documents in the aruIcxurc box of the
Application format.

Applicant shall Iill up thc ooline fietds of Part A, th$l download
Pafl B, flll up accodingly, with telf appraisal and

HM/Principal's sertificate and upload the same in theportal.

Click UPLOAD bunon in the Porul. It is now in the view
domain in thc Portal and can be vicwcd in the entire District,

Suitable applicants intording for mutual tansfer can

contact the desired pairing Teachers/Tutom for murual Transfer
and share inf-qrmation amongst thanrsclves.

Then the proposed paired Teachers/Tutors shall shitl to
the nsxt application furmat.

Apply for Mutual Transfcr -Joint Application of two
Teachers/Tutors willing for muhral transfer within the di trict-

Ctick thc option for 'Apply for Mutual Transfer'.

Fonnat EE[\,I.003 at Aunexure-V (Part A and B) shall appoar

online.

Applicant shall fill the online ffelds of Part A" Dou'nload Part B,
fiU up accordingly, with self- appraisal aad Head
Master/?rincipal's ccrtificate end upload.

Applicaot ehall share &e Aedhanr no/PAl.l/ Teaeher/Tutor
Id.

Therraftcr thc Applicant shall ctick thc SUBMIT button.

Thereafter the applications of ths Teacher/Tutor in onlino mode
shall be transferred lo the District Elementary Education Offrcer
(DEEO) and the concemed Block Elcmcntary Education Officcr
(BEEO) / Bloc*. Eleoentary Edueation Officers (BEEOS) fmm
ln April to 30'n April of thc year. All thc conccrned.Authoritics
shall immediately gct sn ALERT in their rcgistcrcd mobilc.
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(xi)

(xii)

(xii0

From l5'h April to 176 April and l*' May to 7ft May of the ycar.
District Elementory *fucation Offrccr (DEEO) and the concerned
Block Elementary Education Officer (BEEO) / Block Elernentary
Educatiom Oflcgrr (BEEO6) shall open the Transfer Portal, wri$ and
authcilicate the appl ications.

By 126 Msy of the yar, thc Blook Elenrntary Education Ofliccr
(BEEO) / Block Elenentary Education Officers (BEEOs) shatl
transfer the same to the District Elementary Education Oflicer
(DEBO) of the Districts. By l4ft May of rhc ycar the District
Elcmentary Educatiorr Olficar (DEEO) of thr District shell forward
the mmc to the Districl Sclection Committce {DLC),

From lSd May to I9s May of the year, the District l.evel Committee
(DLC) *h*ll opcn and cxamine thr rcport received ftom the District
Elcmentary Education Oflicu (DBEO) and afler fulfilmcnt of the
criteria for transfcr, dispoce of thc ssne wittr its rccommendation to
the Appointing Authority for transfcr.

(xiv) Ou receipt of the rccommeadation for transfcr fron the DLC, tbe
Appointing Authority/llircctor Elcmcatary &hcalion (DEE) rhall
generats the transfer Order in prblic interest within 07 dayr or by 31"
May of thc yeor from thc Portal atcr being satisfiod with thc
rccommendation. Tha movcment of Tcachcns/Tlrtors undcr order of
transfcr shall rake placc bctwoen l't July to 3tr July/ Suruner
Vacatioy' or as duly notified.

(xv) tf application is rejected the reasons of such rcjection shall be
informed to tbe Applicant in the registered mobils and in the
Portal and thereafrsr the petition shall be closed.

(xvi) District Levol Comnritteo (DLC), in the evcnt of requiring
additional information or for query may rcvcrt back the
application to tbe District Elementary Education Officer
(DEEOI Block Elementary Education Oflicer (BEEO)/ Block
Elemenmry &fucarion OfHcers (BEEOsI on the same assigncd
dates by I 5th May to I9e May of is sittings, of the year.

(xvii) Frorn ld Jsne to ?6 June thc rcspcctive Block Elemcntary
Education Offrcer (BEEOy Block Elementary Rlucation
OlHcers (BEEOs), shall reopcn the Transfer Portal to fumish
additional information or mcet the queries md authenticatc all
the informatior relating to in the Applicttion and with its report
remrn it to thc District Elemcntary Educalion Officer (DEEO)
by I2'h June.

(xviii) The Disrrict Seleetion Commirtpe (DLC) shall agnin sit between
l5cJunc to 196 Jrnre of the year and examino thc report and if it
fulfils lhe criteria shsll recommend for trsnsfcr to thc
Appointing Authority/Director of Elanentary Education (DEE)
or rcjcct thc propcsal.

(xix) Based on thp rocoomendation of rhs Distict Selection
Comrnincs (DLC) the Appointing Authority/DSE shall issue the

transfer order in public intercst by 30' Junc of the year. The
movemenl of Tmeherc/Iutors under order of transfer shall take
place bctwecn I{ Julyto 3ld lulyi Summer \racation/ or as duly
notified.
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(xx) A notification of infoturation shall go to thc Applicant in his/her
registered mobile number regarding the acceplance or rejection
ofthe application with reasons.

(xxi) There shall be option to rwoke the process at any stage, io the
evcnt of any €rror detcctcd or the Authority not being oatisfied
with the information.

(2) FOR SECONDARY LEVEL SCH@LS:

Windows for Application for transfer shall remain opcn round
the year. It shall bc uotifred in &e Ncwspaper/ Transfer poftal
dashboard.

(iii)

Applicant seeking transfer shall open the Transfer Portal
htB://hrmsassm.in and log in
There shall be two options for Mutual Transfer.

'Listed for Munral Transfer' and 'Apply for Mutual Transfcr'-
Listed as intcnding for mutual transfcr to a spccific part of thc
district.

Click the dption for'Listcd for Mutual Transfcr'

A Statement with blank fields shall appear seeking all the
details of the intcmding Teacher/Tutor.

Tbe intending Teacher/Tutor shall fill up the mandatory
and optiortal fields.

Applicant shall fulfil all the requircrnents aud mention the
ground for seeking rmsfer as pcr provision of the Act. The
documeng thal are required to subrtantiate the gounds of
transfer shall bc listed in the ransfer portat. Applicant shall
upload the required documents in the annexurc box of the
Applicaion format.

Applicant shall till up &e online fields of Parr A, ften download
Psrt B, fill up accordingly, with sclf apprdsal and Head
Master/hincipal's cerlificate and upload the samc in the portal.

(i)

(ii)

(iv)

(v)

(vi)

Click UPLOAD button in thc Portal. It is now in the view
domain in the Po(al and can be viewcd in the entire District.

Suitable applicants intcnding for muEal transfer can
conlact the desired pairing Teachers/Iurors for mutual transfer
and share information amongst themselves.

Thcn the propossd pafucd Teachcrs/Tuton shall shift to
the next application format.

'Apply for Mutual Transfer' - Joint Application of two
Teachers/Tutors willing formutual transfer within the district.

Click the option for'Apply for Mutusl Transfer'.

(vii) Format SE/M-003 at Annoxure-Vl (Parr A and B) shall appear
online.

?
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{viii)

{ix}
(x)

(xr)

(xii)

(xiii)

(xiv)

(xviii)

(xv)

(xvi)

(xvii)

Applicant shall fill the online fields of Part-A. Download Part
B, fill up accordingly, with self appraisal and Head
MastaFrincipal's certificate and upload.

Applicant shall shrre thc Aadhaa no/PAN/ Teacherlfuror Id.
Thereaflcr the Applicant shall click rhe SLIBMIT button.

Thereaftcr the applications of the Teacher/Tutor in online mode
shall bs transferred to the lnspector of Schools (IS) from lil
April to 30th April of the yea. The concemed Authority shall
immedirtelygct rn ALERT in their registered mobile.
From l$ April to l?s lpril *nd ld May to ?n May of the year,
Inspector of Schools (lS) shall opcn the Transfcr Portal, verify
and authenricate the applications.

By l4th May of thc year the Inspeaor of Schools (IS) of the
Di.strict shall fonrard the same to thc District Sclection
Committec(DLC).
From 15e May to l9'h May of the ycar, the District l-evel
Committec (DLC) shall opcn and examine the rcport reccived
from the lnspoctor of Schools (lS) and affer fulfilurent of the
criteria for transfcr, dispose of the same with its
recommendation to thc Appointing Authority for trarsftr.
On teceipt of thc recommendation for transfsr frorn the DLC,
the Appointing Authority/Director Second Educatiou (DSE)
shall garerate thc transfcr Order in public intcrcst within 07
dap or by 3l$t May of the yoar from the Ponal aRer being
satisfisd with thc recommendation. The movement of
Teachers/Tutors undcr order of transfcr shall take place between
I 
d July to 3 I 

d July/ Summer Vacation/ or as duly notified.
If application ls rejected thc rcnsons of such rcjection shall bc
ioformed to the Applicant in the registered mobile and in the
Portal and thercaftcrthc petition shall be closcd.

District Level Commiffeo {DLC), in the event of requiring
additional information or for query nray revert back thc
application the Inspector of Schools (IS) on the garne assigned
dates by I5n May to 19ft May of its sittings, of the year.

From ls June to 7s June the Inspector of Schools (IS) shull rs-
opcn thc Transfer Portal to furnish addilional information or
meet tbe quedee md authenticate all the infonnatloos rtl6ling to
in the Application aud with its rcport fonrad to thc District
Levet Committee (DIC) by l4s June.

Thc Disltitt Lcvel Csmtnittea (DI-C) shall again sit benveen
l5tfi to Igrh June of the year aud re-examine tho tqrort "and If it
lirlfills the criteria shall recontmend for transfer to the
Appointing Authotity/Dircctor of Secondary Education (DSE)
or reject the proposal.

Bascd on thc tccommcndation of the District Lcvcl Committce
(DLC) the Appointing AuthotityrDirector of Secondary
tducation (DSE)-shall iisuc the hansfer order by 306 Junc of
the year. The rnovement of Toachcrs/Tutors undor order ot'
transtbr shall take place between lil July to 3ld July/ Sumrner
Vacation/ or as duly notificd.

(xix)
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Procedurc ofseeking
Mutual Trmefer
betw,een the Disnicts

(xx) A notification of information shall go to tbe Applicant in hisArer
regisrercd mobile nurnbcr regnrdirg the acce.ptance or rcjcction
of the application wiih rrasoas.

(xxi) Thcrr shall be opioa to revoke thc pracess at sny stage, in the
cvent of sny eror detectcd or thr Authority not being satisfied
with the information.

10. (l) ELEMENTARY EDUCATIONT

(i) Windows for Apliatioa for ffirtual trarrsfer shall o,pcn round
the year. It shall bc notified in thc Newspaper/ Transfer portal
doshb@rd,

(ii) Applicant seckin8 uansfcr shall opel the Tinnsfcr Portal
htp:llhrmc*ram"in f,od log i&
Tbere shall be twooptims fior Mutual Transfcr.

'U$ted for Munral Transfcr' md 'Ap,ply for Mutual Transfer'-
Listed a* i*tending for mutnsl tmnsfer to a speci{ic district of
the State.

{iii) CIick the olrtion for'Licted forMutual Transfer'

A Strtemfit with blrnk ficlds rhall appear mckiug all the

dctaits of fie intending TeacherlTutor.

Thc intending TeacherfTutor shall frll up the mandatory and

optional fulds"

(iv) Click UPLOAD bunon in the Portal. It ia now in the vierv
dornain in the Porrd and can be viewed in fie eatirc State as

well in the District.

Suitdbloaprplicants intendiry for munnl uansfer Gan contact
thc dmired parrlng Tcacher$/futons for mutunl trrnsfer and
shsre informations amonfst thcmeclvcs.

(v) Thcn the proposcd paircd Tenchers/Tutors shrll shift to the next
applieation

'Apply fff Mutuel Trmsfer' Joint Application of two
TeachcrdTutors willing for nrutual traosfcr betwcen the
districrs.

Cliclc the option for'Apply for Mutual Transftr'

Sormat EE/M.004 at Anrrcxurp-V[ (Part A and B) shall
ippcar onlioe.

(vi) Appticaut shall fill tho onlinc ficlds of Prt A . Download Part
B, till up accordingly, with self appmisal ud Hlv{/Principal's
certificate ard upload.

Applicant strall shirc thc Aadhsar no/PAl.l/ Tcacherffiutor*
td.

(vii) Then the Applicant shll click the SUBMIT bunoa. The
epplicetion will rutonratically rcrch the two District Elenrentary
Education Otficer (DBEO) ard the respective two Block
Eleruentary Education OfEcers (BEEO) from ls April to 30{'
Aprilof thc ycar.

,
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{viii)

(ix)

(x)

(xi)

Thercafttt the applications of the Teacher/Tutor in ontine rnode shall
bc transfontd to thc rcspcctivc Disrict Blementary Education
Officcrs (DEEO*) of the nvo dissicts and thc conscrncd Block
Elerutary Education Oflicr (BEEO) / Elock Elementary Educurion
Offrccrs (BEEOs) of thc two districts. AII the soncemcd Authoritics
shsll iemcdiatcly gct an ALERT in tbcir rcgistcrcd mobile.
From l$h April to t7t nprit and lr May ro 7't May of thc year. rhe
Dirrict Elemcntarf Education Officerrs (DEEO$ of tbe two districts
and the concemod Block Elcmentary Education Officer (BEE0) /
Block Elementary Edtrcstion Officers (BEBOs) of the hno districts
shall open the Trunsfer Portal. raerified and authenlicatp the
applications.

By l2G May of the year. the Block Elementary Education Oflicer
(BEHO) / Bloc.k Elernentary Education Olficers (BEEOs) sball
rramfer the serne to the respeclivc District Elcmcnrary Educarion
Offrccn (DEEOs) of the tw'o Dislrien. By l4c May of rhc year the
District Elementery Educstion Offrcers {DEEOs) of the two Disrricts
shall fonvsrd the sanre to th€ St{tr Level Comminee (SLC).

From ls'h May to 19* May of the year, thc StBte Lwcl Cornmittce
(SLC) ;hall open and exarnine the report received Bom the District
Elcmentary Educariou Officer (DEEO) and after fulfilment of the
critcria for Transfcr, dispose of thc sanrc with is rccommcndation to
the Senior-rnost Sccretary. From 206 May to 25e May of thc year, rhc
Sc$ior-first Sccrctary of the respccrive Dcpartnrcnt sholl opcn the
Portal, examined and if found in order as per ths provisions of the
Act, shall approve and endorse the approval for traasfer to thc
Appointing Authority or rejcct or if not satisfied shall revert back thc
proposal {o the rcspective Dishicl Elementary Education Officers
(DEEOs) for re-vcrification and rc-submission of report.

On receipt of the recornnrendation for transfer from the State Lcvel
Committec (SLCVtha Senior-most Secrctary, thc Appointing
Auttrority/Director Elementsry Education (DEE) shatl gcneraie the

trrnofer Order in public intcrast wi*rin 07 days or by 3lrt Mty of a
ysar from the Portal after being satisfied with thc rocommendation.
Ths movement of Tcrchcrs/Tutots undcr ordr of tnansfcr *hsll tske
placc betwecu l" July to 3t't July/ Summsr Vscatior/ or as duly
notified.
If apptication is rejected lhe reasons of such rejection shall be

informed to the Applicant in the registcred mobile and in the Portal
and theruafter the petition ahall be elooed.
Stute Lcvcl Committoc ($LC) in thc evcnl of reguiring additional
information or for qucry may revert bock thc application the District
Elemcntuy Education Offrcers (DEEO$)/ Block Blementary
Education Officer (BEEOy Block Elementary Education Offiters
(BEEOs), on dre same assigned dates by l5'h May to l9G May of its
sittings, ofthc year,

From ls June to 7!n Junc the rcspective Block Elemcntnry
Education Officer (BEEOy Block Elementary Education

Offisers (BEEOs), shall re-open thc Tlansfcr Portal to fumish
additional information or ffieet the qucries and authenticate all
the information relating to in the Application and with ie rcport
renrn it to thc District Elemcntary Education Officcn (DEEOS)

by 12th June. The District Elementary Education Officers
(DEEOs) will foruard the proposal to the State l.evel
Committee (SI-C) by l4G Jur:e of the year.

The State Selection Committee (SLC) shall again sit ben$een

156 to 19fi ftme of the yaar and examins the report snd if it

(xii;

(xiii)

(xiv)

(xv)

(xvi)
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(xvii)

(xviii)

(xix)

fulfils the crimria shall rccommeod for tansfcr to the Senior-
most Secretary/Appointing Authority/Director of Elenrentary
Education (DEE) or rejcct the proposal.

Based on the recommendation of rhe State [,evel Committee
(SLC)/the Scnior-most Secretary, tlre Appointing
AuthoritylDSE shall issue &e transfcr order in public interest by
30u Junc of the year. The movemsnt of Teachss/Tutors under
order of hausfcr shall takc place bctrrecn ltt July !o 3lr July/
Summer Vacation/ or as duly notilied.
A notification of infurmation shall go to the Applicant in his/trcr
rcgistered mobile numb,gr regarding lhe acceptancc or rcjeetion
ofthe application with reasoru;.
Tlrcre shall be option to rcvokc the process at any stage, in the
eveat of any error detected or the Authority uot being satisfied
with the information.

(2) FOR SECONDARY LEVEL SCHOOLS:

(i) Wirdows for Application for rnutual transfer shall open round
the year. It shall be notilied in the Ncwspaper/ Transfcr portal
dashboard"

Applicant seeking Transfsr shall opclr the Transfer Portal
http;ilhmrsassam.in and log in
Thers shall be tnro options for Mutual Tha$fcr.

"Liged for tvlutual Transfer' and 'Apply for Mutual Transfer'-
Listed m intcnding for mutual tnansfer to a specilic disnict of
the State.

(iii) Click the option for'Listed for Mutual Trans&rn
A St4tament with blank fields shafl opp€ar seeking all the

dctails of the intending Teacher/futor.
The inrending Tcachsr/Tutor shall fill up thc uandarory and

optionalfields.

(iv) Click UILOAD button in the Portal. It is now in the visw
domain in the Portal md can bs vicwcd in the cntirc Stetc as

well in the Distria.

Suiable applients intcrding for rmrtual transfer c€n oontact
the desircd pairiug TeocherslTutors for mutual Tratsfer and

share informations frnongst themsslves.

(v) Then thc propored paircd Teachers/futor shall shill to the next
application,

'Apply for Mutusl Transfcr'- Joint Application of nro
Teaehers/Tutors williug for mutual Transfer between the

districrc.

Click the option for 'Apply fot Mutual Trans&r'

Format SE/I\{-004 at Annextre-Vlil (Patt A and B) shall
appesr online.

(vi) Applicant shall fiU the onlins fields of Part A. Dowuload Part B, fill
up accordiogly, with self appmisal and HMlPrrlncipal's certificue and
upload.

(ii1
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(viD

(viii)

(ix)

(x)

(xi)

Applismt shall shnro the AadhauudPAN/Teacher/TUtor- ld,
Then thc Applicaat shall ctick thc SUBMIT buttoo" Thc application
will automaticelly reach the two hspector of Schools (IS] of the
respsotive dirtricts from l" April to S0'n l,pril of the year.

Therseftor the applications of the Teacherffirtor in online rnode Ehall
be railsf€rred to the respccrive Inrpcctor of Schools (IS) of ths two
districF. All the concenrcd Authoritics shall immcdietcly gct en
ALERT in thcir rcgi*crcd rnobilc.
From 15ft Aptil to l?t April and lr May to 7il May of thc ycar, thc
Inspcctor of $choolr 0S) of the two disricts ehall opcn thc transftr
portal, vcrilicd and suthcnticf,t€ thc applicetions.

By l4rh May of thc ywr Inspeoor of Schools (lS)sf the n*o Disricts
shsll forwsrdths samt to ths Stf,tc Lcvcl Committec (SLC).

Frcm l5th May to lgrb May of tbc year, the Statc [*vel Cornmittee
(SLC) shall opcn and cxamine the report received iturn the Inspector
of Schools (IS) und after firlfilrncnt of thc criteria for mrnsfer, dispoae
of the same with itt repommendation to the Senior-most Sscretary.
From 2d' May to 25th May of thc ycar. thc Scnicrr-mo* Sc*etary of
thr rcspoctivc Departmcnt shall open thc Portal, cxaminsd and if
found in ordff as pcr thc pr,ovisions of thc Act, shall app,rove rnd
forvmrd the rpproval for transfcr to the Appointing Authority or thc
proposal Ery bc rejccted or rcvertcd back to Inspector of Schools (IS)
tbr re-cxrmihatiou snd re*ubmission.

On receifl of tht rccommendation for transfer ftom the Stue Level
Conrmittee (SLCXthc Senior-most Seorctary, fho Appointing
Authority/Dimctor Sccondnry Edusltion (DSR ehall geocrate thc
transfer Order in prfilic intaest withia O7 days or by lla May of the
year hom the Portrl after being satisfiEd witlr the recorrmendation.
The movement of TeacherdTulors under older of tranrfer ahall take
place betrrcen l'July to 3l't Jutyi Summer Vacatiory' or as duly
notiffcd.

If application is rcjectod ths rca$ons of such rrjoction shall bc
informed to ths Appliuant in the rcgistercd mobile aud in the
Portal and thercsfter the petition shall be closed.

State Level Comrnittee (SLC) in the cvent of requiring
additional infurmation or for query may rtvert back the
application thc Inspectu of Schools (IS) on the same assigned
datcs by I5n May to lgrh May of its sittinp, of tlre ycar.

Prom lrl June to 71h June the lbspector of Schools flS) of the

rc$pictivc tn'o districts shall ru'open thc Tnansfcr Portal to
firmish additional inforrration o,r mect thc queries and
authsnticate all the inforrnation relating to in the Application
and with its rcport rcturn the proposal to the State Level
Cornmittee (slc) by l4rr June of the year.

The St*e Sclcction Committec (SLC) shall again sit betrryeen

l5h to 19il Iunc of the year and examins the roport and if it
fulfils the critsria shall recommend for hrnsfsr to the $enior-
most SecrctarylAppointing AuthoritylDirector of Secondary
Educatiou (DSE) or reject the proposal.

(xii)

(xiii)

(xiv)

(xvi)

(xv)

(xvii) Based on the rtcommendation of the Statt Ixvel Comnrittee
(Slf[Senior-mosl Sccrotary, the Appointing Authority/DSE
shall issue the transfer order in public interest by 306 June of
the ycar.
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$cparatc Windowfor I l.
Deputy
Cornmissioner for
Transfers undor
exigencios and
compclling
cirrumstances

(xviii) A notification of informarion shall go to the Applicant in his/her
regisrered rnobile munber regardiug the acceptance or rejection
of the opplication with reasons.

(xix) There $all be option to revoke th? process at ary stage, in the
cvcnt of any error detected or the Authority not being satisfied
with the informatiofl.

(l) Dcputy Commissioner of the Disrict shall on rcceipt rnaruul conrplaints
or information or procoed suo-molo in exercise of the powers under
srction 9 of the Act, shall causc an enquiry, in any applicable mode,
immodiately.

On being satisfied tr* there is a cause of urgent action and transfer is
c$sentill within 6c distrist /outside the district, shrll open ttrc format
DC-001, as at fuinffiure IX.

(2) If it warrants, a transfer within thc District, the Deputy Commissioner
shall note the cndorscment in thc format and shall scnd in thc onlinc
mode. the recommendatiofl to tho Inspector of Schools if the

Tcachsr/Tutor belongs to Secondary Education Departmeot or to tbe
DEEO, if tlre toachcrffutor bclongr to the Elcmentary Education
Department.

Tlrc rcspective IS or DEEO shall gct an EMERGENCY ALbRT in
their respective registered mobile.

Immediarcly, the Appointing Authority shall locate a suigble
vacancy and icaue Ordor of Transfer to the sritable School asd it shall bc
gcncrated and send to tht Appticant or tte victim or any Toacher/Tutor
under thrcat.

[r case of Autonomous and e& Schedute Districts, the Deputy
Cornmissioncr shall cndorw his rpcommcndntion to tbs Direc'tor and

AdditionaUJoint DirEctots of Education of the concerned Autonomoru
Distrias,

The conccrned Oflicials under thc Autonomous C,ouncils shall follow
all proccdrrcs nnd take sleps to transfer the cornplainant or the victirn
having DCs' cndorrcment, at thccarlicst.

(3) Dsputy Cornmissioner being satisficd that there is a cause of action and

bansfcr is esscntial outsidc the Districg shall open the format DC-001.

Noting thc cndorsement in thc fonnat shall send in thc online mode,
the recommendation, to lhe Seaior-most Secretary to the Secondary
Education Departneng if the Teacher/Tutor belongs to $ecoudary
Education or to fie Scnior-most Sccretary to the Elemartry Erfucation

DepartrnenT if tle Teacher/Tutor belongs to thc Elernentary Education

Dcpartrnent.

Tho Senior-most Secrettry of the respectivo EducEtion Department
shall gct an EMERGENCY ALERT in their respective registered mobilc.

Based on lhe Deputy Comrnigsionars' report, thc Senior mosl

Secrctary of the respectit'e Dcprtrnenf shall approve the transfer and

efldorsc the same to the Appointing Authority.

Inmedirteln ttre Transftr Order to a varant post in &e suitablc
District and School shall bc gcncratcd ard scrd to thc Applicau or the
victim or atry Teachec/Tlrtor under threat, with intimarion to ths Doputy
Commissioncr.
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In case of ttrc Autonomus Dishicts the Senior most S€crstary shall
endorse the approval for Eensfer under extraordinary cireurnstances to
the Principal Sccrsuries of thc respcctive Autonomoue Distrist
Secretariat for steps for transfer by following all formalities at rhe
carliest.

(4) In all such maftcrs, thc Deputy Commissioner, in his recommfiidation
shall indicatc threc numbers of Educational Blocks (within thc Disbict)
or other Districts (outside tho Disrricts) where the shifting of the
Teacher/Tutor is e*scntial, The conccrnod Block Elemcntary Education
OfHcer (BEEOs) and the Inspector of School of thc Blocks and Districr,
respcctivelg undcr prefcrence and a$ mentioned in the DC
rccommcndation in thc format DC-001, shall idcntifu thc suitable
vacancies and intimatc h the online mode, the smrc, in tho pescribed
fills in the DC-001 fornat to the Approving Authority (Sr. most

, Secrctary of thc respectivc dcpartrncnt in casc of hansfcr to anothcr
district) as the cases, may be.

(5) Thc shifting of the Tcachcr/Tutor on reccipt of the Transfet fuer shall
be given effect imrnediately.

(6) During wery step, if aoy enotr, id dctocted or ary of the Autborities are
not satisfrd with thc cause of actiorq.thc rnatter sbEll bc refened back to
the Dcpury Commiseioaer for re considoratior orthc procoss rccrtled.

12. Certi{icate of ' INFOWATION IN THE FORMAT COMPARED ,
VERIFIED AND FOLJND TO BE TRUE' in the online Formats to be turnished
to'-

(a) Disrrict kvel Comminec (DLC);

(b) State I-cvcl Committec (SLC);

by the Inspector of School (IS) or the Districl Elcmantary Education Offrcer
(DEEO).

Declaration form (VC.00l) is at Anncxurc-X. During the online procesq in
the online Ponal, the Inspector of Schools or the DEEO, as applicable, on
r€@!pt of the transfcr application shnll vcri$ tho informations firnished by the

Appticants aod fitl up thc ficlds, as rcquircd, and thctt shall, ccrtify and
authenticate in the Declatation format VC{01 as at Annexrne X and send it to
the District Lcvcl Committee (DLC) or Sehool Lwel Committcc (SL,IC), as

applicablc.

13. Statc Adrnin shall creati login crcdcntials tbr rcgisnation of adminisrative
oflicials-

a

Proc€ss of
autlBntication by IS
and DEEO

Proccss of
Regietration of the
adminisrative
oflicials
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Registration of
Dopartruontal Heads

Registration State
I"evel Cornmittee
Membcre

Rcgi*tration District
Lovsl Corffnittee
Members

Registration of the
Appointing
Aufhoritics

Rcgistration of the
Block Lcvel
0flicers of the
Education
Departnarl

Rcgistration of the
Deputy
Commissioncr

Regisnation of
Principal $ecrstarim
and Director/Addl
Dircctor/Joint
Director, Education
of BTC and tho 66
Schedule
Autoaomous
Districts

Representative
Dcpartncntal Head

Representative
Departmental Hcad
(Dinectoratcs/
Mission, etc.)

14. (i) Rcgistration format (RR-OI) is at Atrn€xurc.Xl

(a) Elematary,

(b) $ccordary,

{c} SSA.

(ii) Registration format (RR-02) is atAnnexurs-X[

(alElementary.

(b)$ecotdry.

(c) SSA

(iir) Rcgisration format (RR-03) is at Affisnrc-Xm
(a) Eleinmtary,

(b) Srcondaryl

{c) $$4.
(iv) Registration formal (RR44) is at Annexure-XlV

(a) Elcmcotary,

{b} Secoruilary,

(c) SSA,

(d) O0ters.

(v) Rcgistrttion &rmat (RR+5) is at tuinoxrre-XV

{a} Elcnrcntgt}t

(b) ssA.

(vi) Rcaistration format (RR46) is st Annelcure-XVl

All Disricr.

(vir) Rogistrrtion format (RR47) is at Annexure-XV[

(a) BTC,

(b) tGrbiAnglong Aulonomotx Distria,

(c) DimaHasao Autonomow District.

(viii)

(ix)

Regisration fornrat (RR48) is at Anncxure-X\il[

Scnior rnost Sccrtary/ Assieting Officcr.

Registration format (RR-09)is al fuinexure-XD(

(a) Elemeirary,

(b) Secondary,

(c) S$A.
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Represontative
Departmcntal Head

{Districts/Block
I-evel)

Rarionalisation.
shifting and lransfer
ofTeachcr/Iutor for
administrative
exigencies

15.

(x) Registration format (RR-10) is at Artnsxure-XX

(a) Elementary,

(b) Sccondary,

(c) SSA.

(l ) In case of a School witbin the District, having a single Teacher/Tutor or
no Teacher/Tutor or shortages of T€scher/Tutor,, due to any reasons or
cirsumrtancw, at any point of timq in any Elcnmntary Schools or
Secondry Schook" ihe respective District Elemontary Education
officer or the Inspcctor of Sehool or any administrative $chool
authoritics, shall within a pcriod of 36 hours, with the approval of the
Deputy Commissioner of the District, shall transfer/shift and post
rcquircd numbsr of Teachcr/Tutor to thet singlc Tcachcr/Tutor or no
Te*cher/Tutot School and maintain the prescribed Pupils Teacher Ratio
(PTR) in the Elementary School or Teacher/Tutor in the particular
subject as wdl as Pupils Tcacher Ratio (PTR) as per ilorms for the
Secondary School . The exercise of rationalisation of Teachen shall be
done throughout the yesr on nced bascd basis.

(2) fire Inspector of Schools , in case of Sccondary Schools aild rhe
DEEO, in case of the Elementary Schools in the District shall ascertain
the uumberofTeacterdTutors vis a vis tbc Pupils TeacherRatio (PTR)
in thc Elemcntery $chools und the Subject rvisc studcnts as well as thc
PTR norms in the pecondary Schools. It shall bc authcnticatcd with the
available U- DISE Data maintained by SSA, Assam.

(31 On the basis of the findings, tho Inspector of Schools, shall proparc a
list of Schools having Excess Teachers/Tutors a$ per the htpil Teachers
Ratio (PTR) normc/Sub.lcct norms in Secondary Schools. The District
Elementary Education Officer, in case of the Elemantary Schools, will
prEpsre a list of Sehools having excess TeacherslTutors as per thc PTR
nonns. Similady both the ofiicials shall draw up another list having
less numbcr of Teachers/Tutors as per the PlR, etc. norms.

(4) The respcctivc Elementary and Secondary Education Department shall
sxamins *re list, school-wise and shift/rursfer the exccss
Teacher:s/Tuton to the Schools having less Teachers/TUtors or rhortage
of Teasher$/Tuton as pcr the Pupil Teachers Ratio PfR) aud $ubjcct
nonfis or from one school to othcr school, at any time. while
rationalizing the Teachcr/Tutor in schools, including mergcr and
amalgamation of Schools. The exercise of ralionalisation shall be done
throughout the year. For adminisrative exigenciea and compelling
circumstance$ dso, thc Education Depanmmt (Elemcutary and
Secondary) may transfer/shifl any TeachcrlTutor, at any time, during a

year, In case of a School hnving a single ToacherlTutor or no
Teacher/Tutor School, thc prcscribed Pupilr Teacher Ratio (PTR) shall
be rnaintained in that particular School by ensuring posting of
teachers/tutors tbrough transfer/shifting, etc.

In case of transfer. in the evcnt of recoipt of more than one
application, prefercnce shall also be given to meril while deciding on
the transfer. Furdter, if all conditions ars met thefl ths spou$e shall also

be given consideration in ths transfer proposal so that both husband and

wife, who are Teachers/Tutotx, can work in the sane school or edjacent

school or any school nearty.

a
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Upgrading and
irnprovement in the
Online Portal

Posring ofNew
Teacher

Operatiou ofthe
Portal

Powcr to removc
difficuhks.

16. ln thc opcntion of thc Online Transfpr Portal inctuding rcgistration Portal, on
need based shall require oertain upgradation, modificstions, expansion and
changw in the systorn, not inconsistent witb thc provisions in the Assrn
Elernentary and Secondary School Teachcrs' {Regulation of Posting and
Transtbr), Act,202Q shall be rmdertakcu, in the academic interest of the School
or District or fte Teachers/Tutor$, as may appear to be nccessaryi or expedient
for removing the difftculties. Alt modifications u'hall be duly notified io rhe
Transfer portal dashbcard

17- (l) Prior to recruitmcnt and bcfore issue of appointmcnt of a new
Teacher/Tutor ageinst l/rscancy, the Appointing Authority shrll
calculatc the roquircrnent of Tcacher/T[tor tbr a particular school or
aubject as the case may be.

(2) The calculation of rcquirement of Tcacher has to be done in
a*cordance with the provision in The Asmm Elcmeatary and

Secondaqy School Teachers' tRegulation of Posting and Transfer), Act,
2420.

(3) The Inspector of Schoob , h case of Secondary Schools and the

District Elcmenary Education Officer (flEEO), in case of the
Elementary Schools in the Disuict shall furnislt thc vacancies, ils
essentiality vis a vis the Pupils Tcacher Ratio (PTR) in the Elernentary
Schools and the Subject wise studcnts in the Sccondary $chools. lt
shall bc authenticated *,ith the ovailable U- DISE Data maintained by
SSA, Asseu.

(4) Tho essential post shall bc fillcd up after, asccrtaining thc requirements.

18. To facititatc the transfer, during thc lirst year of the initiation of the Online
Portal, the Govemm64t in the Secondary Education Department, shall give

effect to a sepante schedule for th€ operation of the online transfer portal, as

shall be duly notified, in the Ncwspapcr and the Transfer Portal dashboard.

19. If any dithcutty ariscs in gvirU cffect to thcsq Rules or thc period assigned tbr
the operation cf the Portal, tbe Goverrrnent by an Onler, published in the

OlTicial Gazette, make modi{icstions in the perid of thc operation of the

Transfer postal and such provision ,rnor isconsistent with the provisions in the
Assanr Elemontary and Secondary School Teache$' (Regulation of Posting and
Transfer), Act, 2020, in the acadcmic interegt of the Students, School or Distriet
or tho Tachers/T[tors, as may appcar to be necesary, or oxpedienl for
rcrnovin g thc diffi culties.

s. N. cHowDHURY
Secretary to the Government of Assam,

Secondary Education Department.
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Annexure -l

Transfer of Teachers Under Elementarv Education within the
district. (EE-0011

Sub: Teachers Transfer (lntra District)

L I hereby declare that the information submitted above are true and correct. I understand that

in the everrt of Particulars or information given herein found false or incorrect. my application

for the transfer is liable to be rejec'ted or cancelled. ln the event of my

misstatemenfldiscrepancy in the particulars if datected after my transfer, it may be cancelled/

modified without any notice to me. ln case of any misJnformation found during the course of

transfer, I shall be liable for administrative / disciplinary action against me.

Sincerely Yours

Teacher Name:

Teactrer lD/ PAN/ Aaadhaar No:

UDISE Code:

Current Scfrool Name:

Name of District:

Name of Blocj<:

Category of Post:

Designation:

Mode (Graduate Scale/lntermediate
Scale/ Contractual- Scale
Pay/Contractual Fixed/Others(wilh
details)

Medium of the lnstitution:

Language'1 (in TET/CTET)

Subject(S) taught:

Contact Number:

Email lD:

Reason/Grounds for seeklng Transfer: <Select from Drcp down List>

Upload supporting document against
selected Ground

To be uploaded in the supporting box in prescribed
uploading format.

Preferred location to be transfered in
order of Preference:

(1) Block....

<Select from Drop down List>

t

lUploaded Signature of the Applicantl
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PART B of EE-0O1

PART B (MANUAT DOWNTOAD AND UPLOAD)

1. Setf-Appraisal box.(to be ftlled by the appllcant teacher hlmsetf/herself wlth black ball-
pen) (25 words only)

(space for name and signature)

Z. CERTIFICATE OF PRINCIPALT HEAD MASTER.

d) All the documents that will be uploaded by the teacher applying the stamped
and signed by me(PrincipaUHead-master) as' verified as per office/original records and found to
be trus"

e) The undersigned have NO OBJEGilON wtth regard to this transfer application.

f) The certificate ig valid for applying for present transfer only

l, do hereby, state that all the lnformations fumished above,are true to my knowledge and

records.

Stamp/Seal (full name of the HM/Principal) (specimen signature)

a) lt is certffied that is teaching the
following,.., .subjectsin,...........,.(Arts/Science/Maths/Commerce/LanguageA/ocational).
He /she takes..........nos of classes daily and in the event of his/her trarusfer, there are
............numbers of existing same subject teachers competent to substitute the applicant teacher.
Our School /students will not be affected by his/her transfer

b) lt is certified that Sri/ Smt,...... working as

Teacher and regularly taking classes from ....,. To

;;;;il; ;;; ffi;; ;;; H:,trjJ::l l?i^; ;;;,;;i;; ;i;;i,"",?:Tl.iltTfi [,.|:
affected.

clTotal students...-........numbers from class........ to class...........The Pupil Teacher Ratio of
the school/SubJect is...... ...,,,..,...1... as on date(dd/mrn/yy) The
Applicant Teacher is teaching. .,..........(name of the subject).There are ...........number
of Teacher in the school in the particular subject as mentioned above, including the applicant
teacher as on.................d4te(dd/mm/ry)

a
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Anne.xure -ll

Transfer ofTeachers UnderSecondarv Educatlon withln the dlstrlct.
(sE-001)

Sub: Teachers Transfer (lntra District)

L I hereby declane that the information submitted ahove are true and correct. I understand that

in the event of Particulars or information given herein found false or incorrect, rny application

for the transfer is liable to be rejec{ed or cancelled, ln the event of my

misstatemenVdiscrepanry in the particulars if detected after my transfer, it may be cancelled/

modified without any notice to me. ln case of any mis-information found during the course of

transfer, I shall be liable for administrative / disciplinary action against me.

Sincerely Yours

Teacher Name;

Teacher lD/ PANI Aaadhaar No:

UDISE Code:

Current School Name:

Name of District:

Name of Block:

Category of Post:

Designation

Mode (Graduate Scah/lntermediate
Scale/ Contractual- Scale
PaylContractual Fixed/Others(with
details)

Medium of the lnstitution:

Language-1 (in TET/CTEf )

Subject(S) taught:

Contact Number:

Emall lD:

Reason/Grounds for seeking Transfen <Seleot from Drop down List>

Upload supporting document against
selected Ground

To be uploaded in the supporting box in prescribed
uploading format.

Prefened location to be transfened in
order of Preference:

(1) Block.,..

<Select from Drop down List>

[Uploaded Signature of the Applicantl
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PART B of SE-001

PART B (MANUAT DOWNLOAD AND UPLOAD)

1. Self-Appraisal box.(to be fllled by the appllcant teacher hlmself/herself wlth black ball-
pen) (25 words only)

(space for name and slgnature)

2. CERTIFICATE OF PRINCIPAU HEAD MASTER.

c)Total students............numbers from c|ass........ to class...........The Pupil Teacher Ratio of
the school/Subject is..................1. .... as on date(dd/mm/yy) ........The
Applicant Teacher is teaching. ....(name of the subject).There are ...........number
of Teacher in the school in the particular subject as mentioned above, including the applicant
teacher as on........ ...... ..,date(dd/mm/yy)

d) All the documents that will be uploaded by the teacher applying for the transfer is stamped
and signed by me(Principal/Headmaster) as" verified as per office/original records and found to
be true"

e) The undersigned have NO OBJECTION with regard to this transfer application.

The is present

l, do hereby, state that all the informations furnished above,are true to my knowledge and

records.

Stamp/Seal (full name of the HM/Princlpal! {speclmen signature}

re-tnat - srrririlmti..... is teaching the
following , . . , . sublec'tsin, . . . . . . . . . . , . . . (Arts/Science/Maths/Commerce/LanguageAlocational).
He /she takes..........nos of classes daily and in the event of his/her transfer, there are
............numbers of existing same subject teachbrs competent to substitute the applicant teacher.
Our School /students will not be affeded by his/her transfer

b) lt is certified that Sri/ Smt............. working as

... Teacher and regularly taking classes from To
. has applied for ..........transfer and due to the

transfer the class routine and theteaching of the parlicular subject to the students will not be
affected.
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Annexure -lll

Transfer of Teacherg Under Elementarv Education between the
districts. (EE-002)

Sub: Teachers Transfer (lnter District)

L I hereby declare that the information submitted above are true and conect. I understand that

in the event of Particulars or information given herein found false or incorrect, my application

for the transfer is liable to be rejected or cancelled. ln the event of my

misstatemenUdisorepanry in the particulars if detected after my transfer, it may be cancelledl

modifled without any notice to me. ln case of any mis-information found during the course of

transfer, I shall be liable for administrative / disciplinary action against me.

Slncerely Yours

Teacher Name:

Teacher lD/ PAN/ Aaadhaar No:

UDISE Code:

Curent School Name:

Name of District:

Name of Block:

Category of Post:

Designation:

Mode (Graduate Scale/lntermediate
Scale/ Contractual- Scale
Pay/Contractual Fixed/Others(with
details)

Medium of the lnstitution:

Language.l (in TET/CTET)

Subject(S) taught:

Contact Number:

Email lD:

Reason/Grounds for seeking Transfer: <Select from Drop down List>

Upload supporting document against
selected Ground

To be uploaded in the supporting box in prescribed
uploading format.

Preferred location to be transferred in
order of Preference:

(1) Disbict..

<Select from Drop down List>

lUploaded Signature of the ApplicantJ

s996
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PART B of EE.OO2

PART B {MAr,rUAt DOWNTOAD AND UPLOAD}

L, Self-Appralsal box.(to be filted by the appllcant teacher himself/hercelf with black ball-
penl (25 words only)

(space for name and slgnature]

2. CERTIFICATE OF PRINCIPAL/ HEAD MASTER.

d) All the documents that will be uploaded by the teacher applying for the transfer is stamped
and signed by me(Principal/Head-master) as" verified as per office/orlginal records and found to
be true"

el The undersigned have NO OBJECTION with regard to thls transfer applicatlon.

for applying for the present transfer only.

l, do hereby, state that all the informatlons furnished aboverare true to my knowledge and

records.

Stamp/Seal (full name of the nfu/principal) (specimen slgnature)

a) lt is certified that Shri/Smti.... is teaching the
following.... .subjectsin. (Ms/Science/Maths/Commerceftanguage/Vocation al).
He /she takes ..........nos of classes daily and in the event of his/her tansfer, there are
............numbers of existing same subject teaohers competent to substitule the applicant teacher.
Our School lstudents will not be affeded by his/her transfer

bl lt is certified that Sri/ Smt .... working as

Teacher and regularly taking classes from To
has applied for .......,.. ........transfer and due to the

transfer the class routine and theteaching of the particular subJect to the students will not be
affected.

clTotal students............numbers from c|ass........ to class...........The Pupil Teacher Ratio of
the school/Subject is .1.............,.... as on date(ddlmmlyy) The
Applicant Teacher is teaching. ..,...(name of the subject).There are ...........number
of Teacher in the sc{rool in the particular subjec't as mentioned above, including the applicant
teacher as on.. . . . .. . .. . ...,..date(dd/mm/yy)
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Annexure -lV

Transfer of Teachers UnderSecondarv Education between the
disllrlgts. (SE-002)

Sub: Teachers Transfer (lnter District)

L I hereby declare that the information submitted above are true and corect, I understand that

in the event of Particulars or information given herein found false or inconect, my application'

for the transfer is liable to be reiected or cancelled. ln the event of my

misstatemenVdiscrepancy in the particulars if detected after my trans{er, it may be cancelled/

modified without any notice to me. ln case of any mis-information found during the course of

transfer, I shall be liable for administrative / disciplinary action against me.

sincerely Yours

Teacher Name:

Teacher lD/ PAN/ Aaadhaar No:

UDISE Code

Cunent School Name:

Name of District:

Name of Block:

Category of Post:

Designation:

Mode (Grad uate Scale/lntermed iate
Scale/ Contractual- Scale
Pay/Contractual Fixed/Others(with
details)

Medium of the lnstitution:

Language-l (in TET/GTET)

Subject(S) taught:

Contact Number:

Email lD:

Reason/Grounds for seeking Transfen <Selectftom Drop down Llst>

Upload supporting document against
selected Ground

To be uploaded in the supporting box in prescribed
uploading format.

Preferred location to be transfened in
order of Preference:

(1) District..

<Select from Drop down List>

[Uploaded Signature of the Applicantl

a
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PART B of SE.OO2

PART B (MANUAI DOWNLOAD AND UPLOAD)

1. Self-Appralsal box.(to be fllled by the applicant teacher hlmself/herself wtth btack bal!-
pen) (25 words only)

(space for name and signature|

2. CERTIFICATE OF PRINCIPAL/ HEAD MASTER.

a) lt is certified that Shri/Smti.... is teacting the
following,..,. subjectsin.......,.......(Arts/Science/Maths/Commerce/LanguageA/ocational),
He /she takes ..........nos of classes daily and in the event of his/her transfer, there are
............numbers of existing same subject teachers competent to substitute the applicant teacher.
Our School/students will not be affected by his/her transfer

bl as

To..... Teacher and regularly taking classes from
has applied for .......... ....transfer and due to the

transfer the class routine and theteaching of the particular subJect to the students will not be
affected.

c)Total students............numbers from c|ass........ to class...........The Pupil Teacher Ratio of
the schooUSubject is................. as on date(dd/mm/yy) The
Applicant Teacher is teaching. ......(name of the subject).There are ..-........number
of Teacher in the school ln the particular subJect as mentioned above, including the applicant
teacher as on. ... ...... . ... ...date(dd/mm/yy)

d) All the documents that will be uploaded by the teacher applying for the transfer is stamped
and signed by me(PrincipaliHead-master) as" verified as per office/original records and found to
be true"

e) The undersigned with regard to this application,

f) The certificate is valid for applying for the present transfer only

l, do hereby, state that all the informations furnished above,are true to rny knowledge and

records.

Stamp/Seal (tull name of the HM/Principa!) (specimen signaturef
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Annexure -V

Transfer of Teachers Under Elementarv Education within the
district. (EE/M{103)

Sub: Mutual Transfer lntra D

L I hereby declare that the information submitted above are true and correct. I understand that

in the event of Particulars or lnformation given hereln found false or lnconect, my application

for the transfer is liable to be rejected or cancelled. ln the event of my

misstatemenUdiscrdpancy in the particulars if detected after my transfer, it may be cancelled/

modified without any notice to me. ln case of any mis-information found during the course of

transfer, I shall be liable for administrative / disciplinary action against me.

Sincerety Yours

Teacher Name:

Teacher lD/ PAN/ Aaadhaar No:

UDISE Code:

Cunent School Name:

Name of District:

Name of Block:

Category of Post:

Designation:

Mode (Graduate Scale/lntermedlate
Scale/ Contractual- Scale
PaylContractual Fixed/Others(with
details)

Medium of the lnstitution:

Lan guage-1 (in TET/CTET)

Subject (S) taught:

Contact Number:

Email lD:

<Select from Drop down List>ReasorVGrounds for seeklng Transfer:

To be uploaded in the supporting box in prescribed
uploading format.

Upload supporting document against
selected Ground

Prefened location to be transferred in
order of Preference:

(1) Block...

<Select from Drop down List>

[Uploaded Signature of the Applicantl
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PART B of EE/M-OO3

PART B (MANUAL DOWNTOAD AND UPLOAD'

1. Self-Appraisal box.(to be filled by the appllcant teacher himself/herself with black ball-
pen) (25 words

(space for name and signature)

{



6002 THE ASSAM GAZETTE, EXTRAORDINARY JULY tt, 2022

Annexure -Vl
Transfer of Teachers UnderSecondarv Education within the distriot.

(sE/M-003)
Sub: Mutual Transfer lntra

L I hereby declare that the information submitted above are true and conect. I understand that

in the event of Particulars or information given herein found false or incorrect, my application

for the transfer is liable to be rejected or cancelled. ln the event of my

misstatemenUdiscrepancy in the partlculars lf detected afier my transfer, lt may be cancelled/

modified without any notice to me. ln case of any mis-information found during the course of

transfer, I shall be liable for administrative / disclplinary action against me.

Sincerely Yours

Teacher Name:

Teacher lDl PAN/ Aaadhaar No:

UD]SE Code:

Cunent School Name:

Name of District:

Name of Block:

Category of Post:

Designation

Mode (Graduate Scale/lntermediate
Scale/ Contractual- Scale
PaylContractual Fixed/Others(with
detaits)

Medium of the lnstitution:

Language-1 (in TET/CTET)

Subject (S)taught:

Contac{ Number:

Email lD:

Reason/Grounds for seeking Transfer: <Select from Drop down List>

Upload supporting document against
selected Ground

To be uploaded in the supporting box in prescribed
uploading format.

(1) Block....

<Selectfrom Drop down List>

Preferred location to be transferred in
order of Preference:

[Uploaded Signature of the Applicant]
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PART B of SE/M-003

PART B {MANUAL DOWNLOAD AND UPLOAD}

L. Self-Appraisal box.(to be filled by the applicant teacher himself/herself wlth black ball-
p€n) (25 words only)

(space for name and slgnature) 
.

I
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Annexure -Vll

Transfer of Teachers Under Elementary Ed$cation between the
dlstrlctg (EEIM-0M)

Sub: Mutual Transfer lnter

[J I hereby declare that the information submitted above are true and conect. I understand that

in the event of Particulars or informatlon given herein found false or incorrect, my appllcation

for the transfer is liable to be rejec'ted or cancelled. ln the event of my

misstatemenUdiscrepancy in the particulars if deteded after my transfer, it may be cancelled/

modified without any notice to me. ln case of any mis-information found during the course of

transfer, I shall be liable for administrative / disciplinary aclion against me.

Sincerely Yours

I

Teacher Name:

Teacher lD/ PANi Aaadhaar No:

UDISE Code:

Cunent School Name:

Name of District:

Name of Block:

Category of Post:

Designation

Mode (Graduate Scale/lntermediate
Scale/ Contractual- Scale
Pay/Contractual Fixed/Others(with
details)

Medium of the lnstitution:

Language'1 (in TET/CTET)

SubJect (S) taught:

Contact Number:

Email lD

<Select from Drop down List>Reason/Grounds for seeking Transfer:

Upload supporting document against
selected Ground

To be uploaded in the supporting box in prescribed
uploading format.

Prefened location to be transferred in
order of Preference:

(1) Districts

<Select three districts from Drop down List>

[Uploaded Signature of the Applicantl
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PART B of EEIM-003

PART B (MANUAI DOWNLOAD AND UPLOAD)

1. Self-Appralsal box.(to be fllled by the appllent toacher himself/herself with black ball-
pen) (25 words

t

(space for name and slgnature)

t
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Annexure -Mll
Transfer of Teachers UnderSecondarv Fducation between the

districts. (SE/M-0041
Sub: Mutual Transfer lnter

L I hereby declare that the information submttted above are true and correct. I understand that

in the event of Particulars or information glven herein found false or in@rrect, my application

for the transfer is liable to be rejected or cancelled. ln the event of my

misstatemenVdiscrepancy in the particulars if detected affer my transfer, it may be cancelled/

modified without any notice to me. ln case of any mis-information found during the course of

transfer, I shall be liable for administrative / disciplinary action against me.

Sincerely Yours

Teacher Name:

Teacher lD/ PAN/ Aaadhaar No:

UDISE Code:

Curent School Name:

Name of District:

Name of Block:

Category of Post:

Designation

Mode (Grad uate Scale/lntermediate
Scale/ Contractual- Scale
Pay/Contractual Fixed/Others(with
detaits)

Medium of the lnstitution

Language-1 (in TETICTET)

Subject (S) taught:

Contact Number:

Email lD:

<Select from Drop down List>Reason/Grounds for seeking Transfer:

Upload supporting document against
selected Ground

To be uploaded in the supporting box in prescribed
uploading format.

(1) Block....

<Selec't from Drop down List>

Prefened locatlon to be transfened in
order of Preference:

[Uploaded Signature of the Applicant]

6006

,
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PART B of SE/M-(X)4

PART B (MANUAL DOWNTOAD AND UPTOAD)

1. Self-Appraisal box.{to be filled by the appllcant teacher himself/herself wlth black ball-
words

(space for name and signature)

t
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Annexure -lX

Transfer of Teacherc by the Deputy Commissloner in case of Exigencies. (DCAfl) (Part A and B)

Sub : Teachers Transfer

Name of the District:...

Applicant Details

Teacher Name:

Teacher lD/ PAN/ Aadhaar No

UDISE Code:

Cunent School Nama'

Designation:

Medium of lnstitution:

Subject:

Contact Number:

Email lD:

Transfer Application Dglails

Reason/Grounds for Transfen

Remarks:

Schoolto be transfened: (1 )

e\

fl I hereby declare that the information submitted herein are true and correct. I understand that
in the event of Particulars or information given herein found false or incorrect, my application
for the transfer is liable to be rejected or cancelled. ln the event of my
misstatemenUdiscrepancy in the particulars if detected after my transfer, it may be cancelledl
modified without any notioe to me.

Sincerely Yours

[Signature of the APplicantJ

Current School Address:
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t

Transfer of Teachers by the Deputy commissioner in case of Exigencies. (Dc-
001) (Part- B)

l.lnformation received by the Deputy Commissione(a brief desoiption)

2. Annexed Documents, etc in support of the information:

3, Opinion of the Deputy commissioner:

4. Recommendation of the Deputy Commissionor:

To,

Memo No: Date..

Signature and Seal of the Deputy Commissioner
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Annexure -X

Declaration by Inspector of Schools/ District
Elementary Education Officer (VC-001 )

District:

El t hereby declare that the application for MuftiaV Intrs DistricV lnter District submitted by

......(Name of ApplicanP is ohecked and verified by me. All the field of the

application alongwith supporting documents are verified and certified and forwarded to Disbict

Level Committee/ State Level Committee.

Sincerely Yours

[Signature of lnspector of Schods/ District Elementary Education Ofiicerl

t

?

I

c
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App USER tRR-011
DASHBOARD./ADD USER

Annexure Xl

Reset

Section

Desig nation

Role

District
l-

Name "t

Emailld *

Mobile Number *

Aadhaar Number n{

[ -..-'"-.
Create Password nl

i:-
Confirm Password *[
Present Address

Flat/Room/Door/Block No. *l r--
Name of Premises/Bu ilding/Vit tiggf_
Road/Street/La ne/Post Office *N

t

Area/Locality/T

srr,".flffi
District

Pin Code *[T*

aluka/Sub-Division *il-**

Permanert Address

Submit
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Role

District

Name *[

Emailld *

Mobile Number *

Aadhaar Number.il-
X ff.ffrr*

Create Password *l

Confirm Password
Present Address

Flat/Room lDoor/Block No. -f

Section

Name of

Road/StreeVlan e/Post Office

District

Pin Code.f-
Permanent Address

Submit

Y

App us!:R rRR-021
pASHBOARD/ADD USER

Annexure Xll

Reset

,

a

e *l-

Area/Locality/Talu ka/Su b-Division fr-
S,.r"F

?

,;

t
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Section

Desig nation

Role

District

District

App usERlRR-o3r
D.AEHBOABD/ApD USER

Annexure Xlll

Reset

a

Name

Emailld *

Mobile Number *

Aadhaar Number -l-

-

l affnmhas

Create Password *l

Confirm Password *l
Pr€s€nt Address

Flat/Room/Doo r/Block r-ro. -l-
Name of Premises/Buildingrvillag. *l-
Road/streeVLane/Post ffice f

f-:
Area/Locality/Talu kalSu b-Division *[

st,.*l@

Pin code -[-
Permanent Address

Submit

!
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Section

Role

District

District

Pin code.l-
Permanent Address

Submit

ADD USERIRR.O4T
DASHBOARD/ADD USER

Annexure XIV

Reset

Name

Emailld *

Mobile Number *

Aadhaar Number *l
i arret*

Create Password *fl

i-
Confirm Password *l
Present Address

Flat/Room/Door/Block ru o. {l-
Name of Premises/Buildingflitl.g. *[-
Road/StreeVLan e/Post Offi ce

Area/Locality/Ialu kalSub-Division .l:-
Strta*F
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Section

Role

District

Name

Ernailld *

Mobile Number *
ri-

Aadhaar Number {
t-I rffrlflataai

Create Password *[

Confirm Pass'word
Present Address

Flat/Room/Door/Block r.r o. -l-
Name of Premises/Building/Vitlrq" *f-

- #

Road/StreeVLane/Post Office *l

Area/Locality/Talu kalsu b-Division *l-
s,rt"*lffi
District

ADD USERIRR.O5I
DASHBOARD/ADD USER

Annexure XV

Reset

I

Pin Code
Permanent Address

Submit

a



6016 TIIE ASSAM GAZETTE, EXTRAORDINARY JLILY 7t, 2022

Section

Desig nation

Role

Distria

District

Y

ADD USERIRR.OSI
DASHBOARD/ADD USER

Annexure XM

Reset

t
?

Name *l-
Emailtd *

Mobile Number *

Aadhaar Number -f

-

I H.ls.*Hr

Create Password *l

Confirm Password
Present Address

Flat/Room/Door/Block No. .il-
Name of Premises/Buildingflillage

Road/streeVLa n e/Post office .f-
Area/Locatity/Talu ka/Sub-Division

S,rta*F

Pin code -l-
Permanent Addres

Submit

I
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Annexure XVlll

ADD USER TRR.OSI
DASHBOARD/ADD USER

Section

District

District

Pin Coder
Permanent Address

Submit

Name -f-
Emailld *

Mobile Number *

Aadhaar Number
ir-I ttaffitrF

Create Password *fl

confirm Password.[-
Present Address

Flat/Room/Door/Block No. -il-
Name of Premises/Buildingyr/il lage .f*

r=
Road/StreeVLane/Post Office *l

Area/Locality/Talu kalSub-Division *[-

s*.,"*ilffi

Reset

!

t
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Annexure XVll

7

Section

Role

District

Name*l-
Emailld *

Mobile Number *

Aadhaar Number -l-
I *,-".'-.'

Create Password *tr

Confirm Password
Present Addrcss

FIat/Room/Door/Block *o. -l-
Name of Premises/BuildingTt/illage *l

Road/StreetAan e/Post Office -l-

t7

I

I

Area/Locality/Talu kalSub-Division

S,rr" *[ffi
District

Pin code -l-
Permanent Address

Submit Reset
t

a

ADD USERIRR-O7I
DASHBOARD/ADD USER



THEASSAM GAZETTE, EXTRAORDINARY, JULY II, 2022 6019

Annexure XIX

App ulER rRR-oel
DASHBOARD/ADD USER

Section

Desig nation

Role

Distriqt

District

Permanent Address

Submit

?

!
Name *l

Emailld *

Mobile Number *

Aadhaar Number.t-

-

I ratral*rrfi

Create Password {
Confirm Password
Present Address

Ftat/Room /Door/Block No. *ll-
Name of Premises/BuildingTr/illage "tr---
Road/Street lLane/Post Office *l

Area/Local itylTalu ka/Su b -Divislon *[:
Str,. nF

Reset
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Annexure )O(

App usERllr,R-lor
DASHBOARD/ADD U5E8

v

Role

District

Name J--
Emailld *

Mobile Number *

Aadhaar Number *l

-

I Haam.rdt

Create Password *l

Present Address

Flat/Room/Door/Block No. -l-
Name of Premises/Buildingffitt.g. *f-
Road/streeVLane/Post offi ce {-
Area/Locality/Talu kalSu b-Division -f-
Srr,"*Iffi
District

Section

Desig nation

Pin code -l-
Permanent Address

Submit

v

e

Reset

I
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